APPROVAL OF LOCAL RULE FOR ELECTRONIC FILING AND SERVICE OF
PLEADINGS IN THE DISTRICT COURTS AND COUNTY COURTS AT LAW,
MONTGOMERY COUNTY, TEXAS

RULE ELECTRONIC FILING AND SERVICE OF PLEADINGS

The following rules govern the electronic filing and service of pleadings and other documents in
all designated electronic filing cases pending before the District Courts of Montgomery County,
Texas and the County Courts at Law having concurrent jurisdiction with District Courts.

DESIGNATION OF ELECTRONIC FILING CASES - A District court in Montgomery County,
or a county Court at Law having concurrent jurisdiction may, from time to time, by written order,
select and designate those cases which shall be assigned to the electronic filing system, as created
and contemplated by the April 21, 1997, Service Agreement between LAWPlus and Montgomery
County, Texas, or any successor system, all collectively hereinafter referred to as EFILE. Upon
receipt of any such Order, parties not then having access to the EFILE system shall promptly take
steps to allow their counsel to electronically file, serve, receive, review and retrieve copies of the
pleadings, orders, and other documents filed in the assigned case, either by a subscription
agreement with LAWPIlus or the then-current vendor (“the Vendor”™), or by using the public-
access terminal in the District Clerk’s office, or by any other means reasonably assuring reliable
access to the said system.

ASSIGNMENT BY THE VENDOR OF PERSONAL IDENTIFICATION NUMBERS - Upon
receipt by the Vendor (LAWPIlus or its successor) or a properly executed Subscriber Agreement,
the Vendor shall assign to the party’s designated representative a confidential Personal
Identification Number (“PIN”), which may thereafter be used by such representative to obtain
access to the EFILE system. This PIN will permit the attorney or party appearing pro se to file,
serve, receive, review, and retrieve electronically filed pleadings, orders, and other documents
filed in the assigned case.

ELECTRONIC FILING OF PLEADINGS AND OTHER DOCUMENTS - Except as expressly
provided in Local Rule No. __D below, all pleadings, motions, memoranda of law, orders, or
other documents filed in any case assigned to the EFILE electronic filing system shall, to the

extent practicable, be filed and served electronically through the system.

CONVENTIONAL FILING OF DOCUMENTS - Notwithstanding the foregoing, the following
types of documents shall be filed conventionally and shall not be filed electronically, unless
express permission is granted by the Court or the District Clerk:

all pleadings or other documents filed in the case before an Order is issued assigning the case to
the EFILE system;

a motion to file documents under seal shall be filed and served electronically. However, the
documents to be filed under seal shall be filed conventionally.



Appendices and exhibits to motions, memoranda of law, or other documents that are not readily
amendable to electronic scanning may, at the option of the filer, be filed and served
conventionally.

SERVICE OF CONVENTIONAL FILING - Copies of all documents except sealed documents
that are filed conventionally and are not filed electronically shall be served on all other parties
pursuant to the provisions of Rule 21, Texas Rules of Civil Procedure.

UTILIZATION OF PIN - No attorney shall knowingly authorize or permit his/her PIN to be
utilized by anyone else, other than authorized attorneys or employees of the attorney’s law firm.
Furthermore, no person shall knowingly use a PIN or cause or permit another person to use a PIN
without express permission from the holder of the PIN.

REPRESENTATION BY USING A TY POGRAPHICAL SIGNATURE - Every pleading,
document, and instrument filed in the EFILE system shall ear a facsimile or typographical
signature of at least one of the attorneys of record, along with the typed name, address, telephone
number, and SBOT number of said attorney . Typographical signatures shall be treated exactly
as personal signatures under the Texas Rules of Civil Procedure.

EFFECT OF ELECTRONIC SERVICE - the electronic service of a pleading or other document
in EFILE shall be considered as valid and effective service on all designated recipients pursuant
to Rule 21a. Texas Rules of Civil Procedure, and shall be construed in the same manner as a
telephonic document transfer for purposes of such Rule, except that any such service completed
by 11:59 p.m. local time shall be deemed service on that date.

ELECTRONIC FILING OF AFFIDAVITS AND OTHER SWORN DOCUMENTS - Unless
specifically ordered by the Court, original signature pages on affidavits, verifications, or other
documents in cases assigned to EFILE shall not be filed in paper form, but shall be maintained
and made available, upon reasonable notice and during business hours, to other counsel and to

the Court.

FORMAT OF ELECTRONICALLY FILED DOCUMENTS - All electronically filed pleadings
shall, to the extent practicable, be formatted in accordance with the applicable rules governing
formatting of paper pleadings, and in such other and further format as the Court may require
from time to time.

TIME FOR FILING, AND EFFECT OF USE OF EFILE - Any pleading filed electronically shall
be considered as filed with the District Clerk on the date it is first transmitted to EFILE. The
Vendor shall be and is hereby appointed the agent of the District Clerk as to the electronic filing,
receipt, service, and/or retrieval of any pleading or document in EFILE, and neither the Vendor
nor any attorney or party shall have any additionally-imposed liability because of the use of or
participation in the EFILE system.



ELECTRONIC FILING AND SERVICE OF COURT ORDERS AND OTHER PAPERS - The

Court intends to issue, file, and serve orders, rulings, and other documents in the assigned cases

electronically, rather on paper. Parties who have not subscribed to the VENDOR’S System, or

whose rights to use the VENDOR'’S System have been suspended or terminated, are responsible

for keeping themselves timely apprised of any orders, rulings, or other documents that the Court
chooses to file and serve electronically in ay of the assigned cases.

TITLE OF PLEADINGS AND OTHER DOCUMENTS - the title of each electronically filed
pleading or other document (“papers”) shall contain sufficient information to enable the Court to
ascertain from the title of the paper (a) the party or parties filing the paper, (b) the nature of the
paper, © the party or parties against whom relief, if any, is sought, and (d) the nature of the relief
sought (i.e., “John Does, et al’s Motion to Compel Discovery and for Sanctions against Jim
Smith”).

PUBLIC ACCESS TO ELECTRONICALLY FILED DOCUMENTS - The District Clerk’s
officeshall make available, without charge and during normal business hours, to members of the
general public at least one computer screen capable of searching and reviewing documents filed
of public record in the assigned cases. The District Clerk shall make copies of any publicly filed

documents available on EFILE.

Adopted this 2" day of May, 1997.

/s/
Fred Edwards, Administrative Judge
Montgomery County, Texas



